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Continuing Coaching Education 
Sample Application 

 
1.  Enter Program Details 

 
Your program information will be displayed on the ICF Education Search Service (ESS). You will be 
asked for:  

• Organization type 
• Program name 
• Scope of hours 
• Program description 
• Delivery methods 
• Program specialties 
• Publicly accessible website 

o If your organization is internal only, please check the box that says, "This is an internal 
or non-public facing program (no ESS listing needed)." 
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2.  View  application summary 

The application summary is an overview of the requirements you will need to complete 
before submitting your application. Click "Start Now" on any of the requirements to begin. 
Requirements can be completed in any order.  
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3.  Enter program languages.  Select all that apply.   

 
4.  Enter program details  

You will be prompted to provide information on your target audience, attendance tracking, 
learning objectives, and completion requirements for your program.  
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5.  Enter faculty information 

Complete the required fields to add faculty to your program. Include any ICF credentials 
and the education and teaching experience for your instructors.  

 

6.  Enter program locations.  Select all that apply.   

For locations in the United States, Canada, and Australia, you will be prompted to provide a 
state or territory.  
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7. Upload additional program marketing materials if relevant.   
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8.  Click " Start Now "  to add program schedule and detailed program information.   

Please ensure the program schedule contains the following:  
 Number of hours spent training (e.g. 2.5 hours). Do not include breaks  
 Instructional time  
 Name of instructor delivering that portion of the training 
 Description of the content being covered and the method of delivery  
 CCE category (i.e. Core Competency or Resource Development)  
 Total hours should not exceed 40  
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9.  Add Verification of Learning Process  

If your program includes asynchronous hours, you will be required to provide information on 
how you verify learning. Complete the required fields.  
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10.  Agree to Statement of Agreement,  Compliance & Limitations 

Review the information provided and agree to the terms by clicking the checkbox.     

 

 

13.  Submit application and complete payment 

After all requirements have been completed, you will be prompted to submit your 
application and complete payment. Once payment is submitted, your application will be 
added to the queue for review.      
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Inspire. Transform. Thrive. 

 
 

 

 


