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Level 2 Final Renewal  
Sample Survey 

 
1. Open Renewal Survey 

Click Application under the renewal you would like to complete. This will only become 
available when your renewal window opens.  

 
2. View application summary 

The application summary is an overview of the requirements you will need to complete 
before submitting your final renewal survey. Click "Start Now" on any of the requirements to 
begin. Requirements can be completed in any order.  
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3. Update Course Information  

Review your course information and make any changes needed. Once you have completed 
updating your course information, click "Complete Course List".  

 

 

 

 

 

 

 

 



Sample Level 2 Final Renewal Survey 

© International Coaching Federation  4 
 

4. Enter faculty information 

Review faculty information. Add, edit, or remove faculty as needed. Click "Complete 
Credentialed Faculty List" when done.  

 

 

 

 

 



Sample Level 2 Final Renewal Survey 

© International Coaching Federation  5 
 

5. Add cohort information 

Indicate the total number of students who participated in your most recent cohort. You will 
be asked to share the number enrolled, partially completed, fully completed, and 
graduated.  
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6. Add student roster 

As part of the accreditation process, we require organizations to provide student data for 
those students who have opted in to sharing their information with ICF in accordance with 
the General Data Protection Regulation (GDPR) process. Using the template provided, 
upload a list of students who have opted in to this process.  

 

 

 

 

 

 

 

 

 

 



Sample Level 2 Final Renewal Survey 

© International Coaching Federation  7 
 

7. Upload Performance Evaluation 

Describe your process for performance evaluations and upload an example of a passing 
recording. You will need to include a transcript with timestamps as set forth in the 
performance evaluation guidelines. If your recording is not in one of the languages in the 
drop-down menu, you will be prompted to add an English transcript.  

 

8. Agree to Statement of Agreement, Compliance & Limitations 

Review the information provided and agree to the terms by clicking the checkbox.     
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9. Submit survey and complete payment 

After all requirements have been completed, you will be prompted to submit the final 
renewal survey and complete payment. Once payment is submitted, the final renewal 
survey will be added to the queue for review.      
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